SPECIFICATIONS
LABORATORY TESTING SUPPLIES AND EQUIPMENT


SECTION I
GENERAL INFORMATION


I.1	OVERVIEW
This Invitation for Bid (IFB) 6100056776 will cover the requirements of Commonwealth of Pennsylvania, Pennsylvania Department of Agriculture for Laboratory Testing Supplies and Equipment.
This IFB shall result in a Single Award catalog contract.  See Sections 1.5 through 1.7 below for detailed information regarding the bidding and award processes.
I.2	SCOPE
This contract is intended to provide for laboratory testing supplies, consumables, equipment, and instrumentation required by the Pennsylvania Department of Agriculture (PDA) that are not available through Statewide Contract 400016768 for Laboratory Supplies and Equipment.  This includes forensic grade supplies, equipment, and instrumentation required by PDA for analysis and testing.
Specific items that are available through Statewide Contract 4400016768 or a successor version shall be considered outside the scope of this contract.  This contract does not cover maintenance, repairs, spare parts of service agreements.
I.3	TERM OF CONTRACT
This contract shall commence on the date of the issuance of the contract and shall expire June 30, 2023 as defined in the Terms and Conditions.  
At the conclusion of the aforementioned period and by mutual consent of both parties, the contract may be extended for four (4) additional renewal periods.  Renewal contract periods shall begin and end on July 1 and June 30, repeatedly of the renewal option year.
The contract extension years shall allow for an annual increase in rates to be paid by the PDA in accordance with the increases in the published product manufacture’s prices.
I.4	ISSUING OFFICE
The PDA, Bureau of Procurement is the Issuing Office for this IFB. Direct all inquiries to:
	Clara Roy-Brown, Procurement Specialist
	Bureau of Procurement, Department of Agriculture
	Phone: 717.705.9503 | E-mail:  croy@pa.gov
I.5	BIDDING OVERVIEW
Bidders are required to submit their bids electronically at www.pasupplierportal.state.pa.us  If your company is not registered as a supplier with the Commonwealth of Pennsylvania, please do so by information and assistance with the registration and bidding processes.
Bidders are to complete and upload the following documents to their bid response:
1. Completed Exhibit 1 – Supplier Info, Price List and Manufacturer Representation
2. Completed Exhibit 2 – Reciprocal Limitations Act Requirements GSPUR-89-State of Manufacturer Form
3. Completed Iran-Free Procurement Certification Form (Exhibit 3)
4. Letters of authorization from manufacturers as described in Section I.8 below (If Required)



I.6	BIDDING INSTRUCTIONS
Exhibit 1 - Supplier Info, Price and Manufacturer Representation
Bidders shall submit their company information, manufacturer/brand coverage, and quoted percentage discount(s) from the manufacturer’s list price using the MS Excel template provided as Exhibit 1.
Bidders are permitted to offer two distinct percentage discounts per manufacturer/brand if desired; one for supplies and consumables and one for equipment and instrumentation.  Bidders are permitted to offer percentage discounts up to four digits (example: 26.15%)
Bidders shall create and submit a price list for the corresponding manufacturer/brands quoted in Exhibit 1 – Supplier Info, Price List and Manufacturer Representation, using the MS Excel price list template provided as Exhibit 1. The template includes the following columns: 

1. Supplier Name 
2. Supplier Part Number 
3. Manufacturer Name 
4. Manufacturer Part Number 
5. Item Description 
6. Unit of Measure (UOM) 
7. Manufacturer’s Published Unit Price 
8. Percentage (%) off Published Unit Price 
9. CWOPA Net Cost 

Bidders are required to complete all columns included in the template. Bidders are permitted to submit price lists for multiple manufacturers using the additional tabs available in the spreadsheet for each price list.
I.7	METHOD OF AWARD
A Single Award shall be granted to the bidder deemed responsible and responsive in accordance with the Terms and Conditions shall be awarded a contract for the manufacturers and Price List items submitted by the bidder.  Commonwealth Terms & Conditions have been made part of this document for the bidder’s review.
I.8	BIDDER MANUFACTURER REPRESENTATION
To be eligible for Contract award, a bidder must be a manufacturer, wholesaler, dealer, distributor, or reseller of the offered goods.  If the bidder is not the manufacturer of the products quoted for this IFB, the bidder must provide written letter of authorization from the manufacturer for the quoted products stating the bidder is authorized to sell the manufacturer’s products as required by the Contract.  If the bidder’s authorization is limited to certain geographic areas or products, the bidder shall include a description of such limitations in the letter of authorization.
All manufacturer letters of authorization must be submitted on manufacturer letterhead.
[bookmark: _Hlk55285055]I.9	AGENCY ORDERING PROCESS
PDA will issue Commonwealth Agency Contract for items listed on an awarded supplier’s price list on an as-needed basis.  PDA Bureaus are permitted to make purchases from this contract using the Commonwealth Purchasing Card (P-Card) up to the maximum dollar amount permitted by Commonwealth policy, currently up to $10,000 per order.
In the event the needed items are available from more than one awarded supplier under this contract, PDA, Bureaus shall order from the awarded supplier that:
1. Offers the lowest const for the desired item and;
2. Is able to meet the agency’s lead time and or delivery requirements.





SECTION II
SCOPE OF WORK

II.1	PRODUCT SPECIFICATIONS
The Awarded supplier shall provide new and unused supplies, consumables, instrumentation, and equipment.
For any products with shelf-life requirements, suppliers shall products meeting minimum shelf-life requirements as defined by manufacturer.  Should any product with a shelf-life for it to be used for its intended purpose, the supplier shall replace the item at no cost.
Suppliers are to provide any user manuals, training and /or on-site installation at no cost as required.  On-site installation shall be “plug-and-play” in nature including delivery configuration and setup.  Any electrical, plumbing, or HVAC building connections or related work necessary to facilitate the use of equipment or instrumentation will be provided by the using agency.

II.2	ORDER RECEIPT AND FULFILLMENT
The Awarded suppliers shall provide ordered supplies, consumables, and equipment to using PDA, Bureaus locations.
[bookmark: _Hlk55285293]Suppliers are required to notify PDA, Bureaus within twenty-four (24) hours if an ordered item is out of stock and to provide the lead time associated with stock replenishment.  Should the product not be anticipated to become available for delivery within 30 days of the order, the using agency is permitted to cancel the order at no cost and if applicable, obtain the time form the Supplier offering the item at the next lowest cost.
All orders shipped to the PDA, Bureaus must be accompanied with a packing slip referencing the Purchase Order number, Purchase order Date, Ship-to address and name and any additional information requested by the ordering agency.
Should a supplier receive an order for a discontinued item, the supplier must notify the requesting PDA, Bureaus of any substitute item being offered as a replacement.  Suppliers are not permitted to provide replacement items without prior consent from the ordering agency.  If the agency consents to the replacement item, the agency is required to create a new purchase order for the replacement item.

II.3	DELIVERY AND MINIMUM ORDERS
[bookmark: _GoBack]Transportation of goods shall be FOB Destination, freight included, to any point within forty-eight (48) hours after order is placed.  Exceptions to the 48-hour delivery requirement can be made for custom orders for special items or large equipment when applicable and mutually agreed up between the agency and supplier.
The Suppliers is solely responsible for all costs related to the shipping of ordered items with the following exceptions:
1. Additional costs for expedited orders requiring special shipping arrangements other than Standard Ground will be the responsibility of the ordering PDA, Bureaus unless due to supplier error.  Backorders are not considered supplier errors.

2. There are no minimum order restrictions for this contract.  Using PDA, Bureaus are permitted to place orders against this contract for any quantity or dollar value as needed.  For small orders valued at $100 or less suppliers are permitted to assess additional shipping charges at the supplier’s discretion.
With the exception of the items specified above, suppliers are not permitted to assess additional costs related to shipping for any circumstance, including but not limited to:
· Fuel surcharges
· Shipping of hazardous materials
· Shipping of products greater than 50 lbs. per unit
· Chemicals and chemicals shipped in larger containers such as drums
· Capital equipment weighing more than 75 lbs. per unit

II.4	RETURNS
Any item delivered in poor condition, in excess of the amount ordered, or not included in the purchase order may be returned to the supplier at the supplier’s expense within 10 business days at the ordering agency’s discretion.  Credit for returned goods shall be made within 30 days after the supplier receives the returned items.  There shall be no restocking fees or shipping fees assessed to the PDA, Bureaus for returned items.
In the event an agency orders the wrong item, the item may be returned to the supplier receives the returned item(s).
II.5	HAZARDOUS MATERIALS
The awarded supplier shall retain ownership and responsibility for all hazardous materials delivered in error.  The supplier must retrieve hazardous materials that have been delivered in error at no cost to the PDA, Bureaus and follow up with corrected delivery.  Production, packaging, labeling, shipping, handling and storage of laboratory products must comply with all applicable federal, state and local standards, including but not limited to:  NIST, OSHA and CAS.
Supplier must have or make available upon request or available electronically any request for Material Safety Data Sheets (MSDS) or Certificate of Analysis (C of A) documentation.
SECTION III
PRICING AND INVOICING
[bookmark: _Hlk54870044]III.1	PRICE ADJUSTMENT
The percentage discounts quoted by an awarded supplier in its response to this IFB shall be firm for the full term of this contract, inclusive of any optional renewals or extensions exercised as outlined in Sections V.3 Renewal of Contract Term of the Terms and Conditions.
The manufacturer’s list prices specified by an awarded supplier in its response to this IFB shall remain firm for the initial term of the contract.  Suppliers are permitted to adjust these manufacturer’s list prices for any renewal options exercised in accordance of Section V.3 of the Terms and Conditions.  Suppliers may submit an updated price list no later than thirty days prior to the start of the renewal term.
Suppliers are permitted to offer, and PDA, Bureaus are permitted to solicit, lower prices than those listed on the supplier’s price list at any time.
III.1	ITEM ADDITIONS/CHANGES
Suppliers may add new items to their Price List(s) at time of renewal only except as specified herein:
Suppliers are permitted to add items to their contract other than at time of renewal in responses to a critical need of a using agency.  Any items added in this manner are restricted to the scope of items described in Section I.2 of these Specifications.  Any items to be added to an awarded supplier’s contract in this manner shall be done so through mutual agreement between the awarded supplier and the Issuing Officer.
III.3	INVOICING
Specific invoicing instructions will be provided with a using PDA purchase order.  For additional information regarding the invoicing process and assistance in obtaining the status of a payment, visit the following links:
	DGS Supplier Service Center: 
http://www.dgs.pa.gov/Businesses/Materials%20and%20Services%20Procurement/Supplier%20Service%20Center/Pages/default.aspx 

Commonwealth Office of the Budget: 
http://www.budget.pa.gov/Services/ForVendors/Pages/default.aspx
CONTRACTOR QUALIFICATIONS: 
 Pursuant to Executive Order 2021-06, Worker Protection and Investment (October 21, 2021), the Commonwealth is responsible for ensuring that every Pennsylvania worker has a safe and healthy work environment and the protections afforded them through labor laws. To that end, contractors and grantees of the Commonwealth must certify that they are in 3 compliance with all applicable Pennsylvania state labor and workforce safety laws. Such certification shall be made through the Worker Protection and Investment Certification Form (BOP-2201) and submitted with the bid, proposal or quote. Failure to submit a completed Worker Protection and Investment Certification Form may render your submission non-responsive.
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